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How to Create a Meeting Slot

HEDNA Lishon

GLOBAL DISTRIBUTION CONFERENCE
Lisbon, Portugal | September 9-11, 2025

Welcome, Lisa Davidson

Social Feed

Home My ltinerary Upcoming Sessions

No social posts exist yet

Participants

o9y /A\

@ Lisa Davidson

APP SHORTCUTS

4 @

Home Program

L Preferences

{ Back

All Confirmed Requests

Tuesday, September 9

03:00 PM  Empty Slots

03:30PM  Stephanie »

04:15 PM Registration Desk

0400 PM  Empty Slots

Wednesday, September 10

01:00 PM  Jennifer »
01:15PM  registration desk

Rejected

03:35PM  App ~

04:05 PM Meeting

Thursday, September 11

Jennifer » Create Slot

03:00 PM registration desk
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Menu Program Participants

02:15 PM




< Back

Create Time Slot

Date

</Tue;09
\

Wed Sep 10 m

Start Time

on timezone.

Meeting Time
15 Mins 45Mins  1Hour P
\ /

Location

Hotel lobby

o9
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Menu Program Participants

Create Time Slot

()

Home

<{ Back

Thu Sep 11

Lisa Davidson

Your time slot has been created

10:00 AM - 10:30 AM
Hotel lobby

{ Back

All Confirmed Requests

Tuesday, September 9

04:15 PN Registration Desk

04:00 PM  Empty Slots

Wednesday, September 10

Do you want to create another time
slot ?

o0 A\
0 i & G
Menu Program Participants Home

04:05 PM

10:00 AM

01:00 PM  Jennifer »

01:15 PM registration desk
Rejected

03:35PM  App »

Meeting

e
Thursday, September 11

Empty Slots

02:15 PM

Jennifer »

registration desk

Confirmed
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0O 8 = @
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How to Request a Meeting

HEDNA Lishon

GLOBAL DISTRIBUTION CONFERENCE
Lisbon, Portugal | September 9-11, 2025

Home

Menu

Click to Log In >

My Itinerary  Upcoming Sessions

Social Feed

No social posts exist yet

o9
a B

Program Participants Home

»

Stephanie Christensen
Attendee

By HEDNA @ Forest Hill, PA
& Association Coordinator

Lisa Davidson

s HEDNA @ Forest Hill, MD
& Meetings & Member Services Manager

App Dev
a Jennifer Thornton

fls HEDNA @ Forest Hill, MD
& Director of Operations

O B = 4@

Menu Program Partbapant Home

Stephanie Christensen

Ba HEDNA @ Forest Hill, PA

Biography Book Meeting

Biography not su

Menu Program Participants

Notes




Stephanie Christensen

R HEDNA @ Forest Hill, PA

Biography Notes

Book Meeting

Select Date

Tue Sep 09
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Home

Menu Program Participants

<{ Back

Stephanie Christensen

Ba HEDNA @ Forest Hill, PA

Biography Book Meeting

Select Date

Tue Sep 09

Select Slot

10:00 - 10:30 am
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Menu Program Participants

Notes

<{ Back

Biography

Stephanie Christensen

Attendee

Book Meeting

Select Date

Tue Sep 09

Select Slot

10:00 - 10:30 am

Hi, | am interested in meeting with you!

@s HEDNA @ Forest Hill, PA

Notes

Send Invite
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Menu Program Parvapant




&

Meeting request successfully
created

Tuesday, September 9

10:00 AM  Stephanie »

10:30 AM

03:00 PM

Registration Desk

Tuesday, September 9

10:00 AM  Stephanie »

10:30 AM Registration Desk

Confirmed

03:30 PM

04:15 PM

Your meeting request will show as pending
until it is approved by the host.

04:00 PM  Empty Slots

Wednesday, September 10

01:00 PM  Jennifer »
01:15PM  registration desk

Rejected

03:35PM  App 7~

04:05 PM Meeting
Menu Program

Create Slot

04:00 PM  Empty Slots

Wednesday, September 10

01:00 PM  Jennifer »
01:15PM registration desk

Rejected

03:35PM  App ~

04:05 PM Meeting
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Menu Program Participants




How to Accept a Meeting Request

All Confirmed Requests

Tuesday, September 9

10:00 AM  Stephanie ~

10:30 AM Registration Desk

Confirmed

03:00 PM  Empty Slots

03:30PM  Stephanie »

04:15 PM Registration Desk

onfirmed

Stephanie
< 04:30 PM Hello!

View Request

Wear asday, September 10

01:00 PM  Jennifer »

01:15PM  registration desk

Rejected Create Slot

N335 PM Ann »
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Menu Program Partiopants

Stephanie
Bs HEDNA

& Association Coordinator

Tue Sep 09 04:00 PM - 04:30 PM

Stephanie Hotel Lobby

Message: Hello!

Menu Prograr Participants Home

Stephanie
@1 HEDNA

& Association Coordinator

Please enter following information to

€ssage to Stephanie

Sounds good!

Phone Number (Optional)

Confirm




All Confirmed Requests

Tuesday, September 9

10:00 AM  Stephanie »

10:30 AM Registration Desk

Confirmed

03:00 PM  Empty Slots

03:30PM  Stephanie »

04:15 PM Reaqistr

Confirmed

04:00 PM e Stephanie
04:30 PM Hello!

@ This slot has been accepted.

Wednesday, September 10

01:00 PM  Jennifer »

01:15PM registration desk

Rejected

Create Slot

03:35PM  App »
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Menu Participants Home




How to Edit a Meeting Slot You Have Created

All Confirmed Requests Ed lt Ed It

Tuesday, September 9

03:00 PM Empty Slots

03:30 PM  Stephanie »

04:15 PM Registration Desk

/ \

Note: Timing based on timezone.

N

0400 PM  Empty Slots

01:00 PM  Jennifer »

01:15 PM registration desk .
: ocation
Rejected

Hotel Lobby
03:35PM  App »

04:05 PM Meeting

Thursday, September 11

02:15 PM Jennifer » Create Slot

03:00 PM

registration desk
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P’ %Y P73} Menu Program Participants

Menu Program Partucipants Y Menu Program Participants Home




<{ Back ‘ < Back < Back

All Confirmed Requests

Edit
&

10:00 AM  Stephanie »

Your time slot has been updated Y30 AM  Registration Desk

Confirmed
Tue Sep 09 04:30 PM - 05:00 PM 03:00 PM a Stephanie
Lisa Davidson Hotel Lobby 03:30 PM Hil

Note: Timing based on timezone.

View Request

03:30PM  Stephanie ~
04:15 PM Registration Desk

Confirmed

9 Stephanie
Hello!

Q This slot has been accepted.
Wednesday, September 10

01:00 PM  Jennifer » Create Slot

01:15 PM

reqistration desk

(5] & & A 0 ) s A (/] ) & @

Program Participants Home eny ogram articipants

Location

Hotel Lobby

Menu Program Participants Home Menu

Note: You cannot edit the date
of the meeting or the length of
the meeting. To do this, you
must create a new slot.




